MNOCTAHOBJIEHUE COBETA MUHUCTPOB PECITYBJIUKHU BEJIAPYCb
30 oexabpa 2011 2. Ne 1786

00 yrBepaxaennu [lonoxenus o nopsijike BegeHus
JAeJIONPON3BO/ACTBA M0 00PALEHUSIM TPAXKIAH U IOPUINYECKUX
JIML B FOCY/IapCTBEHHBIX OPraHax, HHbIX OPraHU3aAUAX, Y
UHIMBUAYAJbHBIX NpeINpUHUMATEIel

V3MeHeHus 1 AOTOTHEHUS:

[TocranoBnenue Cosera MunucrtpoB Pecniyonuku benapyce ot 7 oktsa0ps
2015r. Ne 836 (HamumonaneHblii mpaBoBoit MutepHeT-moptan PecmyOmiuku
Bbenapycs, 13.10.2015, 5/41135);

[TocranoBnenue Coera MunuctpoB Pecriybnuku benapycs ot 13 okts0ps
2017 r. Ne 773 (Haumonanbublii mpaBoBoii MuTeprer-mopran PecnyOnmku
benapycs, 19.10.2017, 5/44307)

B cootBerctBuu ¢ nmynktom 2 crarbu 13 3akona Pecnyonmuku benapych ot 18 uronst
2011 roma «OO0 oOpameHusx rpaxjaaH H moopuauueckux aun» CoBer MUHHCTPOB
Pecniy6nuku benapychb
ITOCTAHOBJIAET:

1. VrBepauth npunaraemoe llosiockeHue O MOpsIKE BEACHUS JIEJIONPOU3BOJICTBA IO
oOpaieHusIM TpakJIaH W IOPUAMYECKUX JIMIl B TOCYAApCTBEHHBIX OpraHax, MHBIX
OpTaHU3aIMsIX, Y HHIUBUAYAIBHBIX MIPEIITPUHAMATEICH.

2. 'ocymapcTBEeHHBIM OpraHaM, MHBIM OpraHH3aIUsM B IIENIAX COBEPIICHCTBOBAHUS
paboThl ¢ 0OpalIeHUSIMU TPaKJIaH U IOPUAMUYECKUX JIUL PETYJIIPHO, HO HE PE’Ke OJIHOTO pas3a
B KBapTaJ, MPOBOJUTH aHAJIN3 MOCTYMAIONUX OOpaIleHUu B COOTBETCTBUU C TPEOOBAaHUSIMHU
yacTy nepBoi nmyHkTa 2 crathu 28 3akoHa PecnyOnuku benapych ot 18 urons 2011 roma
«O0 obparieHusIX TpaxkJIaH U ropuaudeckux auiy» (HarmoHnansHbINA peecTp MpaBOBBIX aKTOB
Pecniyonmuku bemapycs, 2011 1., Ne 83, 2/1852).

3. [Ipu3HaTh yTPaTUBIIUMH CUITY:

noctanoBienne Cosera MunuctpoB PecniyOnuku benapyces ot 26 mas 2005 r. Ne 544
«O06 yrBepxkaenun IlonokeHUss 0 MOpsIKE BeIEHHs AEJIONPOU3BOJACTBA MO OOpAIIEHUSM
rpaXxJaH B TOCYJapCTBEHHBIX OpraHax, WHBIX OpraHu3alusx W O Mepax Io
COBEPILIEHCTBOBAHHIO paboTHI ¢ oOpaleHusIMH rpaxaan» (HaruoHnanbHbIH peecTp MpaBOBBIX
aktoB Pecniyonuku bemapycs, 2005 r., Ne 87, 5/16014);

noanyskT 1.61 mynkra 1 moctanoBnenusi CoBera Munnctpo Pecybnuku benapychk
or 2 asrycta 2006r. Ne 990 «O BHeceHMHM W3MEHEHHH M JIONOJHEHHM B HEKOTOpPBIE
nocranoBieHus [IpaButenbctBa Pecniyonuku benapych M mMpuU3HAHUM YTPATUBIIUMH CHITY
oTnenbHbIX moctaHoBleHudd [IpaButenbctBa PecnyOnmuku  bemapych B cBs3M ¢
peopraHu3zanyeldl CUCTeMbl PECHyOJIMKAHCKUX OpPIraHOB TOCYJapCTBEHHOTO YIIPABIICHUS»
(HarmonanbHbIH peecTp mpaBoBBIX akToB Pecrybnuku benapycs, 2006 r., Ne 146, 5/22839);
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nocranoBienne Coera MunuctpoB Pecmybnmukum bemapyck ot 17 smBaps 2008 r.
Ne 60 «O HekOTOpBIX BOMpOCax BEIEHHUs JEIONPOU3BOJCTBA MO OOpAIICHUSIM TpaKIaH U
IOPUANYECKHUX JIUI] B TOCYIapCTBCHHBIX OpraHax, WHbBIX opranm3anusx» (HarmuonambHBIM
peectp mpaBoBbIX akToB Pecnyommku bemapycs, 2008 r., Ne 27, 5/26649);

OyHKT 6 moctanoBineHuss CoBera MwunuctpoB PecnyOmuku bemapych ot 28 uioHS
2011 r. Ne 854 «O HEKOTOPBIX BOIpPOCax padOTHI ¢ OOPAIICHUSIMU TPaKIaH U FOPHINYECKUX
muy (HannonanmpHBI peecTp mpaBoBbIX akToB PecmyOnmuku bemapycs, 2011 r., Ne 75,
5/34057).

4. PeciyONMUKaHCKUM oprasam rOCyJapCTBEHHOTO yIIpaBJICHHSI, WHBIM
rOCy/IapCTBEHHBIM OpraHu3auusM, nogunHeHHbIM [IpaButenbctBy PecnyOnuku bemapyce,
o0nucnoaKomMaM, MUHCKOMY TOPHCIIOJIKOMY HPUBECTH CBOM HOPMATHUBHBIE IPABOBBIC aKThI
B COOTBETCTBHUE C HACTOSIIIUM MTOCTAHOBJICHUEM U MPUHATH UHBIE MEPHI 110 €r0 peaTn3aliu.

5. HacTosiee noctanoBieHue BCTynaeT B cuity ¢ 22 ssuBapst 2012 .

Ilpemvep-munucmp Pecnyonuxu benapyce M.Macunukoeuu

YTBEPK/[EHO

Ilocmanosnenue
Cogema Munucmpog
Pecnybnuku Benapyce
30.12.2011 Ne 1786

IHOJIO’KEHHUE

0 MopsiAKe BeJeHUs 1eJI0IIPON3BOACTBA 110 00PALLEHUAM I'PAKAAH M IOPUIMYECKHX JIHI]
B rOCyJapCTBEHHBIX OPraHax, HHbIX OPraHU3aIUAX, Y HHIMBHAYAIbHBIX
npeanpuHuMAaTesIeH

1. Hacrosumum  IlonoxxeHuem, pa3paOOTaHHBIM B COOTBETCTBHMM C  3aKOHOM
PecniyOnuku benapycs ot 18 utons 2011 roga «O0 obparieHusx rpaxiaH U IOPUANYECKUX
muy (HanvonaneHbI peecTp mpaBoBbIX akToB PecnyOmuku benmapycs, 2011 r., Ne 83,
2/1852), ompenensieTcsi MOPSAOK BEICHHs JEIONMPOU3BOJCTBA MO OOpaIICHHUSM TpakaaH
Pecniy6nuku benapych, HHOCTpaHHBIX Tpak[JaH M JIMI 0e3 IpakJaHCTBA, HAXOAAILIMXCS Ha
tepputopun Pecnyonuku benapych, B TOM 4uclie WHIAMBUAYAIbHBIX IMpeANpUHUMATENei
(anee, ecau He OIPENIENIEHO UHOE, - TpaxaHe), Iopuaudeckux aun Pecnyonuku benapyck u
MIPEICTaBUTENIHCTB MHOCTPAHHBIX OpraHU3alMi (Jaee - FOpUInYecKe JINIA), MOCTYIUBIINM
B FOCY/IapCTBEHHBIN OpraH, NHYIO OPraHU3alNI0, K HHAUBUYaIbHOMY NPEIIPUHUMATEINIO.

2. B nacrosimem [lomoskeHNH MTPUMEHSIOTCSI TEPMUHBI B 3HAUCHHSIX, ONPEICICHHBIX B
cratee | 3akona Pecny6muku benapych «O0 oOpaieHUsIX rpaaaH U IOPUIUYECKUX JIUID
(mamee - 3akoH).

3. lleiictBue  Hacrosimero  I[lomoskeHWst HE — paclpocCTpaHseTcs Ha  BeJCHHUE
JeJIONIPOU3BOACTBA 1O  OOpallleHUsIM  3asBUTENICH, MOJUIekKAIUM pPAacCMOTPEHHUIO B
COOTBETCTBUM C  3aKOHOJATEIIbCTBOM O  KOHCTUTYLMOHHOM  CYJIONPOMU3BOJACTBE,
IPaXAAHCKUM, TPAKIAHCKUM IPOLECCYaNbHBIM, XO34HCTBEHHBIM IPOLIECCYANIBHBIM,
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YTOJIOBHO-IIPOLIECCYAJIbHBIM ~ 3aKOHOAATENILCTBOM, 3aKOHOJATENbCTBOM, OIPEACIAIOIINAM
MOPAIOK aMUHUCTPATUBHOTO IIpOIecca, 3aKOHOJATENIbCTBOM 00 aJIMHUHUCTPATUBHBIX
mpoueaypax, oopameHusM pabOTHUKAa K HAaHUMATEN0, UHbIM OOpallleH!usM, B OTHOIICHUU
KOTOPBIX 3aKOHOJATEJIbHBIMM AKTAMHM YCTAHOBJIEH MHOW TMOPSAJOK HUX IOJAaYud U
paccMOTpEHMS, a TAK)KE Ha MEPENUCKY FOCYAAPCTBEHHBIX OPraHOB IPHU BBINOJHEHUU UMM
(GyHKIMH, BO3JIOKEHHBIX HA HUX HOPMaTHUBHBIMU ITPABOBBIMU aKTaMH.

4. Jlenonpou3BoACTBO o oOpauieHusIM 3asBUTEINICH OCYILECTBIISAETCA
YIOJIHOMOYEHHbIMU  JIOJDKHOCTHBIMM ~ JIMIIAMH  OTAEIbHO  OT  JPYTMX  BUJOB
JEeJI0IIPOU3BOCTBA.

Jlenonpou3BOACTBO 1O MUCHBMEHHBIM OOpallleHUsIM TpaK[AaH, BHECEHHBIM B KHHUILY
3aMeYaHui M TPEAJIOKECHHUH, BEAETCS OTIACIBHO OT JEJIONMPOMU3BOJACTBA IO OOpAIICHUSM
IpaJIaH U I0PUINYECKUX JIMILL, TOJAHHBIM B TUCbMEHHOMN, YCTHOM MJIM 3JIEKTPOHHOMN (opMe.

JleTonpon3BOACTBO MO OOpaIIeHUsIM TPaKIaH, B TOM 4YHCIE BHECEHHBIM B KHHUILY
3aMeYaHuN M NPEJIOKEHHH, B TOCYIapCTBEHHBIX OpraHax, HMHBIX OpraHu3alusx, y
WH/IMBUYAILHOTO MIPEIIPUHUMATENS BEETCS IEHTPATM30BAaHHO.

Jlenonpou3BoACTBO MO  OOpallleHUsM  FOPUAMYECKMX  JIML, WHAMBUIYAIbHBIX
peanpuHIMAaTeNel BEIETCs EHTPATM30BaHHO WK ICHEHTPAIN30BaHHO.

5. Iloctynatomue B TOCyJapCTBEHHBI OpraH, HMHYI OpraHU3alui0 oOpalieHus
3asBUTENICH PErHCTPUPYIOTCS B JIEHDb UX IMOCTYILICHHS B YCTAHOBJICHHOM ITOPSIJIKE.

OOpamenust  3asBUTeNEl, TMOCTYNMBIIME B TOCYAApCTBEHHBIH OpraH, WHYIO
OpraHu3anyio B HepaOouuil AeHb (Hepabodee BpeMsi), pETUCTPUPYIOTCS HE MO3/HEE YeM B
TIEPBBIH CIeTyIONMi 32 HUM pabounii 1eHb.

6. Peructpamnust oOparneHuii 3asBUTENEH, 3a HWCKIIOUYEHHEM 3aMeyaHuid ©  (WJIH)
NPE/UIOKEHUH, BHECEHHBIX B KHHMIY 3aMEYaHUN U TPEAJIOKEHHH, OCYLIECTBISETCS C
WCTIOJB30BAHUEM OJHOW W3 PETrUCTPAlMOHHO-KOHTPOJBHBIX (OPM: aBTOMATH3MPOBAHHOU
(271eKTPOHHOI), KAPTOYHOH (B PETUCTPAIMOHHO-KOHTPOJIBHBIX KapTOUYKaX ), )KypHaJIbHOM.

7. Ilpu moCTyIUIeHMH B TOCYAApCTBEHHBIM OpraH, WHYIO OPTaHU3ALHUIO JIEKTPOHHBIX
oOparieHuil B ciydae HEOOXOJUMOCTH MOXKET CO3/1aBaThCsl €ro OyMakHasi KOMHs, KOTopas
pETUCTPUpPYETCS B TIOPSIKE, YCTAHOBICHHOM JUISI PETHCTPAINN ITMCbMEHHBIX 00paIeHuH.

8. PeructpaninoHHO-KOHTpOIbHAs (opMa perucrpanuu oOpalleHu TrpaxkaaH u
IOPUINYECKUX JIUI] COJIEPKUT PEKBU3UTHI COTTIACHO ITPUIIOKEHUIO.

B perucrpanmoHHO-KOHTPOJBHBIE  (OPMBI ~ MOTYT  BKJIIOYATbCS  PEKBHU3HTHI,
HeoOxonuMble i oOecredeHus y4yeTa, KOHTpPOJIs, aHaiu3a paboThl C OOpalieHUs MU
3asBUTENEH, TOMCKA TOKYMEHTOB, CBA3aHHBIX C PACCMOTPEHHUEM OOpaIleHui.

W3 peructpanimoHHO-KOHTPOIBHBIX ()OPM MOTYT HCKIIOYATHCS PEKBU3HUTHI, CBEICHUS
JUIL  3allOJIHEHMST KOTOPBIX OTCYTCTBYIOT B CBSI3M C OCOOCHHOCTSMHU PAaCCMOTPEHUS
oOpareHuit 3asiBUTENCH.

9. KoHBepThl OT MOCTYNMUBIIMX MHUCbMEHHBIX OOpallleHHH 3asBUTENeH COXPAaHSIOTCS B
TeX CIyJasix, KOTJa TOJBKO M0 HUM MOKHO YCTaHOBHTP aJ[pec 3assBHTEINS MJIM KOT/a JlaTa Ha
OTTUCKE KaJICHIApHOTO WITEMIENsl CIYXUT TOATBEPKICHUEM JaThl HMX OTIPaBKH U
MOJTyYCHHS.

10. PeructpaninoHHbIH HHACKC OOpaIlleHUsIM 3assBUTeNEeH, oTBeTaM (YBEIOMIICHHUSIM) Ha
oOpamieHus, B TOM 4YHClie OTBeTaM (YBEIOMJICHHWSM), HAaNpaBICHHBIM 3asABUTEIIO Ha
3aMe4aHusi W (WIM) TPEJIOKEHHs, BHECEHHBbIE B KHUIY 3aMEUYaHUN W MpeIoKEeHUM,
IIPUCBAaUBAECTCd B COOTBETCTBHM C IPHHATOM CHUCTEMOH perucTpaluu JOKYMEHTOB B
rOCyJJapCTBEHHOM OpraHe, MHOW OpraHu3aliy, Y HHIUBUIYAIBHOTO MPEIIPUHUMATEIS.
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11. OGpamieHusi OJHOTO M TOTO K€ 3asABUTENS MO OJHOMY M TOMY 3K€ BOIIPOCY,
HaIpaBJIEHHbIE PA3IMYHBIM aJpecaTaM U MOCTYMUBIIUE Uil pACCMOTPEHUS B OJIUH U TOT K€
TOCYJapCTBEHHBI OpraH, HMHYIO OpraHU3allUIO, YYHUTHIBAIOTCA IO/ PETUCTPALMOHHBIM
WHJICKCOM IEepBOHAYAILHOIO OOpamieHust ¢ 100aBICHUEM JIOMOJHUTEIBHOTO MOPSIKOBOTO
HOMepa.

11'. [lpn nojaue 3asBHTENEM B TOCYIAPCTBEHHDBIA OPraH, HMHYK OPraHH3ALHIO
HECKOJIbKUX WACGHTHYHBIX OOpamleHnii wWin oOpalleHuil, coJepXkKalxX YTOYHSIOIINE
(momonHSIONMME) TOKYMEHTHI U (WJIM) CBEICHHMSI, 10 HAIIPABJICHUS €My OTBeTa (YBEIOMIICHHUS)
Ha MepBOHAYAIbHOE OOpallleHrne Takue OOpaIIeHUs] YUUTHIBAIOTCS KaK OJTHO OOpaleHue moj
PErUCTPallMOHHBIM HUHIEKCOM IEPBOHAYAIBHOTO 00palleHusl.

12. O6pamenust  3asiBUTENEH, TIOCTYMHMBIIME B MECTHbIE HCIOJIHHUTEIbHBIE U
paclopsAMTENbHbIE  OpraHbl, MOJYMHEHHBIE UM  OpraHM3alllH, TEePPUTOPUATHHbBIC
nojApaszaesieHus (Opranbl) U OpraHu3aluy, MOYMHEHHBIE WU BXOJISIINUE B COCTAaB (CUCTEMY)
pecnyOIMKaHCKUX  OpPraHOB  TOCYJApCTBEHHOI'O  YOPAaBIEHUS U TOCYAapCTBEHHBIX
opraHuzanyii, noguuHeHHbIX  llpaButenscTBY  PecnmyOnmukm — bemapycwh, — apyrue
rOCy/IapCTBEHHBIE OPTaHbl, HHbIE OPraHU3alMU U3 BBIIIECTOAIIUX OPraHOB, MO KOTOPHIM HE
TpeOyeTcsi HampaBlieHHE OTBETOB (YBEIOMJICHHI) 3asBUTENSIM, PETUCTPUPYIOTCS U
YUUTBHIBAIOTCS KaK MOPYUEHHUS BBIIIECTOSIIIUX OPTAHOB.

13. [ToBTOpHBIM OOpaIIeHUsIM 3asBUTENICH MPU MX MOCTYIUICHUU B TOCYIapCTBEHHBIN
OpraH, MHYI0 OpPTaHM3aIMI0 MPUCBAWBACTCS PErHCTPAIIMOHHBIN WHICKC MEePBOHAYAIBHOTO
0OpalIeHus: WIN OYEPETHON PETUCTPAIIMOHHBIN HHICKC.

14. O6pamenust 3asBuTeNneid, B TOM uucCie OyMaKHbleé KOINUHU 3JIEKTPOHHBIX
oOpallleHu#, TMOcCie perucTpaluu MepefaroTcsi Ha PacCMOTPEHHE PYKOBOJIUTENSAM
rOCYJJapCTBEHHBIX OPraHOB, MHBIX OpPraHU3alUi WIM YIOJHOMOUYEHHBIM UMHU JOKHOCTHBIM
JIUIaM.

[TopyyeHus pykoBoAMTENEeH TIOCYAapCTBEHHBIX OpPraHOB, WHBIX OpraHu3aluii,
WH/IMBUYAIBHBIX TPEANPHHAMATENCH WM YIIOJHOMOYEHHBIX WMH JIOJDKHOCTHBIX JIHIl O
JambHEeHIIeM pacCMOTPEeHUH O0pallleHni 3asBUTeNe 0popMIsIIoTCs B pOpME PE30TIOLHHA.

[Ipy mcnonb30BaHUU CHUCTEM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa M MEPEHOCE B HHUX
oOpaleHnit 3asBUTeNed B 3JIEKTPOHHOM BHJI€ OPYUYEHUS PYKOBOJUTENEH rocy1apcTBEHHBIX
OpPTaHOB, MHBIX OPraHW3aIM{, YIIOJHOMOYEHHBIX WUMHU TOJDKHOCTHBIX JIHIl O(OPMIISIFOTCS B
dbopMe  DIEKTPOHHBIX  PE3OJIOLMM,  OTpakaeMbIX B  CHCTEME  BJIEKTPOHHOIO
JIOKYMEHTOO0O0pOTA.

15. Xon paccmotpeHust oOparieHudl 3asBuTenei (MHPOpMalus O HaNpaBICHHBIX
3arnpocax, MOJIYUEHHBIX JOKYMEHTax W (WIHM) CBEIEHUSX, OT3bIBE 3asSBUTEISIMH CBOETO
oOpalleHusi, YBEAOMIIEHHE 3asBUTEJICH O MPUYMHAX TPEBBIIICHUS YCTAaHOBJIEHHBIX
3aKOHOAATEIbCTBOM CPOKOB PAacCMOTPEHHUS OOpalleHHi, paccCMOTpEHUE KOJUIEKTUBHOTO
oOpamieHuss TpuauaTu v Oosiee 3asBUTENEH C BBHIE3JOM HAa MECTO), M3MEHEHHE CPOKOB
paccMOTpeHHsl OOpalleHui, pe3yabTaT UX PacCMOTpeHHs (paccMOTpeHue oOparieHus: o
CYIIECTBY, OCTaBJ€HHE NHUCbMEHHBIX, YCTHBIX U DJEKTPOHHbIX oOpameHuir 6e3
paccMOTpeHHsI IO CYIIECTBY, HallpaBJIeHUE OOpalleHU 111 pacCCMOTPEHUSI OpraHU3alusM B
COOTBETCTBUH C UX KOMIIETEHIMEH, MpeKpalleHle MePernucKn), a TAakKe OTMETKa O BblJaue
MPEINICaHusl W €ro WCIOJHEHWH JOJDKHBI OBITh TOYHO M CBOCBPEMEHHO OTPAXEHBI B
PEruCTpaIMOHHO-KOHTPOJIBHOH (hopme.



CBeneHust 0 X0lle U pe3ysbTaTax pPacCMOTPEHUS 3aME4YaHUN U (WIK) NPEeJIOKEHUH,
BHECEHHBIX B KHUIY 3aMEYaHMM WM INPEIJIOKECHUM, IOJDKHBI CBOCBPEMEHHO BHOCHUTBHCS B
KHUT'Y 3aMEUYaHUN U IIPEAJIOKCHUH.

16. Kontponp 3a paccMOTpeHHEM OOpalleHuil 3asBUTENEH B TOCYAapCTBEHHBIX
OpraHax, WHBIX OpraHu3aluax BeAETCd C HCIHOJb30BAHUEM aBTOMAaTU3UPOBAHHOM
(27EKTPOHHOM) CHCTEMBI KOHTPOJIS, JIMOO PErMCTPALlMOHHO-KOHTPOJIBHBIX KapTouek, JHO0
KYpPHAJIOB.

JUisi KOHTPOJIsL 3a pacCCMOTPEHMEM 3aMedaHuil U (WIn) MpeUloKEeHUH, BHECEHHBIX B
KHUIY 3aMEYaHUN M  MPEAJOKEHUH, MOIYyT HCIIOJIb30BaTbCsl  COOTBETCTBYIOLIME
PErucTpariMOHHO-KOHTPOJIbHBIE (DOPMBI.

17. KonTponps 3a paccMOTpeHHMEM OOpalleHMH 3asBUTENEH 3aBepIlacTCs, €CIM BCe
[IOCTaBJIEHHbIE B HUX BOIPOCHI PACCMOTPEHBI, IPUHATHI HEOOXOUMbIE MEPbI U 3asBUTEIIAM
JaHbl OTBETHl B INHCHMEHHOM, YCTHOM WIIM DJIEKTPOHHOH (opme, a TakKe HaIrpaBIICHBI
YBEJIOMJICHHS B IOPsI/IKE, yCTAaHOBJIEHHOM B cTaThax 10, 15 u 21 3akoHa.

Pemenne o0 cHATHM C  KOHTpOJS OOpamieHWd NPUHUMAIOT PYKOBOAMUTENN
rOCyapCTBEHHBIX OPraHOB, MHBIX OPraHU3ALMN, NHAUBUAYAJIbHbIE MTPEANPUHUMATEIN WIH
YIOJHOMOYEHHbIE UMH JJOJKHOCTHBIE JIMLIA.

18. B orBeTtax, HampaBJ€HHBIX B BBIIIECTOSIINME TOCYIApPCTBEHHbIE OpPraHbl, HWHBIE
OpraHM3aliM, [0 HAXOAAIIUMMCS Ha KOHTpOJIe OOpallleHUsIM 3asBUTENEH U NpEeANHCAHUSIM
YKa3bIBAIOTCS CBEJICHHSI O HAIPaBIEHHOM OTBeTe (YBEIOMIIEHHUH) 3aBUTEINIO O Pe3ysbTaTax
paccMOTpeHHs ero oOpaIieHus, OTMETKa 00 UCIIOJIHUTEIIE.

19. Odopmiienne npeAnucaHust OCYLIECTBISAETCS B COOTBETCTBUUM C HOPMAaTHBHBIMHU
MpaBOBBIMU aKTaMu B cdepe apXMBHOIO Jena M JejonpousBojcTBa. llpeamucanus
PETUCTPUPYIOTCSI B COOTBETCTBMM C NPHUHATOM CHCTEMON PETUCTPALMUA JTOKYMEHTOB B
roCy/1apCTBEHHOM OpraHe, MHOM OopraHu3aluu.

20. IIpu ocraBieHUMH NHUCBMEHHOTO OOpalleHusi 0e3 pacCMOTPEHHUs IO CYILECTBY,
OT3bIBE 3afBHUTEJIEM CBOEro OOpalIeHHs] OPUTMHAIBI JOKYMEHTOB, IPWJIOKEHHBIX K
MUCHbMEHHBIM OOPALIEHNUSM, BO3BPAILAIOTCS 3asIBUTEIIO C CONPOBOAUTEIBHBIM TUCHMOM.

21. OtBeTHl Ha OOpaIleHUs 3assBUTEJICH AIOTCSA B CPOKH, YCTAHOBJICHHBIC B CTaThe 17
3aKoHa.

[TuceMeHHBIE YBEOMJICHUS HAIPABIISIOTCS 3asBUTENSIM B CPOKH, YCTaHOBJICHHBIE B
cratbsax 10, 15 u 17 3akoHna.

22. OTBeTBl Ha PACCMOTPEHHBIC II0 CYIIECTBY YCTHBIC OOpalleHus IOJIeKAT
OOBSIBIICHUIO 3asBUTEISIM B XOJ€ JIMYHOTO IMpueMma. Pe3ynpraT pemeHus H3JI0KEHHBIX B
YCTHOM OOpallleHHHd BOIPOCOB OTMEYAeTCs B PErHUCTPAllMOHHO-KOHTPOJIIbHOM ¢dopme, B
KOTOPOH 3aperucTpUpOBaHbl yCTHBIE OOpaIeHusl.

23. [lucemeHHbIe OTBETHI (YBEAOMIICHUS) HA NMHUCHMEHHBIE OOpaImIeHHs, B TOM YHUCIe
MOJTlyYeHHbIE B XOJ€ JUYHOIO NPHUEMa, IJIEKTPOHHBIE OOpallleHHs], MpelyCMOTPEHHbIE B
4yacTy BTOPOM MyHKTa 5 craThu 25 3aKoHa, 3aMe4aHus U (WIH) NPeI0KEeHNs, BHECEHHbBIE B
KHUI'Y 3aMEYaHUHd W MPEeNJIOKEHUM, MOJIMCHIBAIOTCA PYKOBOIUTENIEM TIOCYIapCTBEHHOIO
OopraHa, MHOW OpraHu3alluy, UHIMBUyaIbHbIM MIPENPUHUMATEIEM W YIIOJTHOMOYEHHBIMU
VMU J0JKHOCTHBIMU JINLIAMHU.

OtBeThl (yBEIOMIIEHHSI) Ha DJEKTPOHHBIE OOpallleHMs, HallpaBiSeMble Ha aJpec
AJIEKTPOHHOW TOYTHI 3asBUTENS, IOANUCHIBAIOTCS PYKOBOAMTENSIMU T'OCYAAPCTBEHHOTO
OpraHa, WHOM OpraHW3allid WM YHIOJHOMOYEHHBIMH HMMM JODKHOCTHBIMU JIMLAMH H
OCTar0TCA B JEJIONPOU3BOACTBE FOCYAAPCTBEHHBIX OPTaHOB, MHBIX OpraHU3aIuil.
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[Tpu UCTIOJIb30BaHUH CHCTEM AIIEKTPOHHOTO JOKYMEHTO000pOTa,
MpelyCMaTpUBAIOIIUX  NPUMEHEHHWE  BJEKTPOHHOM  1upOBONH  MOAMHMCH,  OTBETHI
(YBemomuleHUs1) Ha 3JIEKTPOHHBIE 0OpaIIeHHs B JJIEKTPOHHOM BHUJE, HAIIPaBJICHHBIC HA aapec
ANEKTPOHHOW TOYTHI 3asBUTENS, MOJIMUCHIBAIOTCS JJIEKTPOHHON LU(GPOBON MOAMKUCHIO
PYKOBOJIUTENEH rOCY1apCTBEHHBIX OPTaHOB, MHBIX OPraHU3alMK WK YIIOJIHOMOYEHHBIX HMU
JOJKHOCTHBIX JIUII.

24. Ha xaxxaoMm oOpalleHu# IMocje OKOHYATEIbHOTO PACCMOTPEHHUsS MOCTABICHHBIX B
HEM BOIPOCOB MPOCTABISAETCS OTMETKA 00 HUCIIOTHEHUU U HAIPaBJICHUH €T0 B JIEJIO.

B cnyuae ot13bIBa 3asgBUTENEM CBOEro oOpallleHuss OTMETKa OO0 HCIOJHEHUM H
HaIpaBJIEHUU €ro B JEN0 MPOCTABISETCS Ha €ro 3asBJICHUH 00 OT3bIBE CBOETO OOpalleHHUs,
MOJIJAHHOTO B MMCbMEHHOM MJIM AJIEKTPOHHON (opme.

[Tocne paccMOTpeHHs BOMPOCOB, M3JIOKEHHBIX TPAXKIAHMHOM B KHHUIE 3aMEUYaHHU U
MpeAJIOKEHUH, Ha KONMKM OTBeTa (YBEIOMJICHHWS) 3asBUTENIO, OCTAIOMIICHCS B
JEIONPOU3BOJICTBE TOCYIAPCTBEHHOIO OpraHa, WHOW OpraHu3aliy, Yy HHIUBUIYaTbHOTO
MPEIIPUHIMATEIS, IPOCTABIISIETCSI OTMETKA 00 MCTIOJTHEHUH U HATIPABJICHUH €€ B JIEO.

25. [lucbmeHHble OTBETHI (YBEIOMIJICHHUS) Ha THCbMEHHbIE OOpallleHus, OTBETHI
(yBemomuieHUs) Ha SJIEKTPOHHBIE OOpAaIIeHUs, HAlIPaBJICHHbBIE HA aJIpec SJEKTPOHHON MOYTHI
3asiBUTENs, JOJDKHBI COOTBETCTBOBATh TpPeOOBAHMSM, NPEAYCMOTPEHHBIM B cTaThe 18
3axoHa.

26. ITuceMeHHbBIC U (MJIM) AJICKTPOHHBIC OOpAICHUs TPaXKAaH U IOPUINYECKUX JIUI U
JOKYMEHTBI, CBSI3aHHBIE C WX pAacCMOTPEHHEM, B TOCYIApPCTBEHHOM OpraHe, WHOMU
opranuzanuu GopMupyroTcs B Jiejia B COOTBETCTBUHU C YTBEP KJICHHONH HOMEHKJIATYpOH JIe.

27. O0pamienusi TpaxaaH W IOPHIMYECKUX JIMI W JOKYMEHTBI, CBS3aHHBIE C HX
paccMOTpeHHMeM, NpU LEHTPAIU30BAaHHOM CHCTEME JeJONpPOU3BOACTBA BO3BPAILAIOTCS
JOJDKHOCTHBIM ~ JIMIIAM, BEAYIIMM JICJOTIPOM3BOJCTBO IO OOpAlICHUSAM TpaxaaH U
IOPUINYECKUX JIUIL, U1 [IEHTPAJIM30BAHHOTO (DOPMUPOBAHUS JIEll.

OOparteHust IOPUIUIECKUX JIUI, HHANBUIYAIBHBIX MPEIIPUHIMATENCH U TOKyMEHTHI,
CBSI3aHHBIE C HUX PACCMOTPEHHEM, IMPU JIELEHTPATU3OBAHHOM cHCTEMe AEIONpPOU3BOICTBA
(hopMHUpPYIOTCS B JieNla y UCTIOTHUTEICH.

Konuu otBeroB (yBenOMJIEHMH) IpaXkJaHaM Ha 3aMeuyaHus U (MIM) HpPeIoKeHHs,
BHECCHHbIE B KHHI'Y 3aMEUaHWi M TPEUIOKEHUH, W JIOKYMEHTHI, CBS3aHHBIE C WX
paccMoTpeHHeM, (OPMUPYIOTCS B OJHO JEN0 U XPaHATCS Yy JOJDKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 BEJICHHE U XpaHEHUE KHUTH 3aMEYaHUI U MTPEIOKECHUI.

28. [lucbmeHHbIe 00palleHHs IPpaX/IaH U IOPUANIECKUX JIUL, TOKYMEHTHI, CBSI3aHHbIE C
UX PacCCMOTPEHHEM, MOTYT (hOPMHUPOBATHCS KaK B OJTHO JIEII0, TAK M B OTJEIbHBIC JIeNa.

29. llena c oOparieHusiMH 3asiBUTeNe (GOpMHUPYIOTCS B T€UEHUE KAJIEHAAPHOTO Toa.
Kaxmoe oOparieHne U JOKYMEHTHI, CBS3aHHBIE C €r0 PaCCMOTPEHHEM, COCTaBIISIFOT B JieNe
CaMOCTOSITENIbHYIO TPYIIITY.

B ciydae moctyriieHHs TOBTOPHBIX OOpalieHnii OHW (OPMHUPYIOTCS B Jiefla BMECTE C
OpebIAYIIMMU  OOpallleHUsIMU ~ 3asiBUTENe M JOKYMEHTaMH, CBS3aHHBIMH C HX
paccMOTpEHHEM.

30. [Ipu QopmupoBaHuM aei1 C OOpaIleHUSIMH TPaKAaH U IOPUAWYECKHX JHIl U
JTOKYMEHTaMH, CBSI3aHHBIMH C MX PACCMOTPEHUEM, ITPOBEPSIETCS TIPABUIIBHOCTD HATIPABJICHUS
oOpamieHuii ¥ JOKYMEHTOB B Jeja, UX TMOJHOTa (KOMIUIEKTHOCTH). Hepa3spemieHnble
oOpaiieHusi, a TakXKe HEMpaBWIbHO OQOpPMIICHHbIE JOKYMEHTBI, CBSI3aHHBIE C HX
paccMOTpeHHEM, B Jiesia He (POpMUPYIOTCSL.
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31. Cpok XpaHEHHS MHCbMEHHBIX M (WJIM) JIEKTPOHHBIX OOpalleHuil 3asBUTENeH U
JOKYMEHTOB, CBS3aHHBIX C HX pacCMOTpeHueM, 5 Jer (B cilyyae HEOJHOKPAaTHOIO
oOpamieHus - 5 JeT ¢ JaTbl MocieaHero oopameHus). ['ocyqapcTBeHHbBIM OpraHoM, HMHOMN
OpraHu3alyell B yCTAaHOBJIEHHOM IOPSIKE MOXET ObITh MPUHATO pelleHHe 00 yBEINYEHUHU
CpOKa XpaHEHHs WK O MOCTOSIHHOM XPaHEHHH COOTBETCTBYIOIINX OOpAIIeHUH 3asBUTENCH.

32. Ilpu co3gaHun OyMa)KHBIX KOIMH 3JEKTPOHHBIX OOpAIleHUH UX OpUTHMHANbBI B
AJIGKTPOHHOM BHJIE COXPAHSIOTCS B Cilydae HEOOXOAMMOCTH MOITBEPKICHUS YCIOBUN
oTnpaBKu (TIOJIydeHHs) oOOpamieHuid U (WiIM) HWCIONB30BaHUS B CIPABOYHBIX W (WIJIH)
JI0Ka3aTEJIbHBIX LENSIX.

33. lena ¢ oOpameHUssMH 3asiBUTEIEH M JOKYMEHTaMM, CBS3aHHBIMM C HX
paccMOTPEHHEM, TOCTOSIHHOIO XPAHEHUs MEPEAAIOTCS B apXUB I'OCYJapCTBEHHOI'O OpraHa,
MHOW OpraHu3aliy 4epe3 rojl Iocie 3aBepIIeHHs! JeIONPOU3BO/ICTBA IO HUM.

34. Kaura 3aMedaHuil U MpeioKeHNH Mociie OKOHYAHUs BEICHHSI XPAaHUTCSI BMECTE C
HOBOM KHUT'OHM IO MECTY €€ BEJIeHUs, a [10 MCTEYEHUH KaJeHJapHOoro roja - B TeYeHHue 5 jer
B apXMBE TOCYAApCTBEHHOIO OpraHa, HWHOW OpraHu3alud WIM Yy WHIMBUIYaJIbHOTO
peaIpUHUMATES.

35.[lo ucTeyeHMH YCTAaHOBIIEHHBIX CpPOKOB XpaHEHHUs OOpalleHUs 3asBUTEIICH U
JIOKYMEHTBI, CBS3aHHbIE C UX PACCMOTPEHHEM, KHUra 3aMEYaHUil U MPEUI0KEHUH MoJyIexar
YHUUTOKEHUIO B MOPSJIKE, YCTAHOBJICHHOM PECIyOJIMKAaHCKUM OpraHOM IOCYAapCTBEHHOTO
yIipaBJieHUs B chepe apXUBHOIO Jiejia U AEJIONPOU3BOICTBA.
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Ipunooicenue

k [onooicenuio o nopsioke 6ederus
0enonpou3800Cmea no 0OPaAUjeHUAM
2Padicoan u PUOUYECKUX TUY 6
20CYOapCmEeHHbIX OPeAHAX, UHBIX
opeaHu3ayusx, y UHOUGUOYAIbHbIX
npeonpurumamenei

PeKBU3UTHI perucTPAMOHHO-KOHTPOJILHOH GopMBbI perucTpanuu
oOpaneHuii rpa:kIaH v IOPUAHYECKUX JIUIL

Peructparmonnbiit uujaexkc Ne

@damunus, coOCTBEHHOE HMS, OTYECTBO (€ClM TaKOBOE HMeeTcs) JUO0 WHHUIMAIbI
rpa)x<J1aHrHa
Anpec MecTa XUTEIbCTBAa (MecTa NMpeObIBaHMs) I'PakIaHHWHA, aJpec JIEKTPOHHOM IMOYTHI,
KOHTaKTHBIN TenedoH
HaumeHoBaHMEe M MECTO HaxXOXJIEHHUS IOPUAWYECKOIO JIUIA, aJpec JIEKTPOHHOH IOYTHI,
KOHTaKTHBIN TenedoH
®dopma nojauu odparieHus
Jlata noctyruieHus oopalieHus
KonnyectBo n1cTOB 0OpalieHus
KonnyecTBo MCTOB MPUIIOKEHUI
JlaTel ~ MAEHTHYHBIX  oOOpamleHMH MM oOpalleHui, coJepXalluX  YTOYHSIOIIUE
(momosHsIONME) TOKYMEHTHI W (WJIM) CBEJEHUS, TOJAHHBIX 3asBUTENIEM 0 HaIlpaBleHUs
eMy oTBeTa (yBeJOMJIEHH) Ha IepBOHaYaJIbHOE OOpalieHne
JlaTbl, UHJIEKCHI™ TOBTOPHBIX OOpaleHU
KoppecnoneHT, 1ata 1 HHAEKC CONMPOBOJUTENBHOTO MMUChMa
TemaTuka

Conepxanue
CopepxaHve WJIEHTUYHBIX OOpalieHuii uiaum oOpallleHu#, CcoJepKalluX YTOYHSIOIINE
(loToNHAOLIME) JOKYMEHThI M (MJM) CBEJCHMS, MOJAHHBIX 3asBUTEIEM /10 HalpaBJICHUS
eMy oTBeTa (yBEeIOMJICHHUSI) Ha MIepBOHAaYaIbHOE OOpallleHne

Pesouronus

Hcnonaurens Cpok ucCIronHeHus

JIOKyMEHT HalpaBJICH HA UCIIOJTHEHUE

JlaTa HanpaByieHus CpOK UCTIOTHEHUS [ara ncnosHenus

Xox paccMOTpeHUs
OTMeTKa 0 Bblau€ MPEANUCaHUs U €ro UCIIOTHEHUHN
Pesynbrar paccmoTpenus oOpaiieHus
Jlata oTBeTa (yBEIOMIICHHS ) 3asIBUTEITIO Ne
OtMmeTka 00 0OBSBIICHUH OTBETA 3asIBUTEIIO B X0JI€ TUYHOTO MpUeMa
OTMeTKa O CHATUH C KOHTPOJIA
JlokyMeHT noamuT B Aeno No

*[IpocTaBNAIOTCS IPHU NPHUCBOCHUH ITOBTOPHOMY OOpAIIEHUIO 0YE€PEIHOTO PETHCTPAMOHHOTO HHIEKCA.
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